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PREAMBLE 
In order to continue to encourage effective and harmonious working relations among the 
Board of Education of the Brookhaven-Comsewogue Union Free School District, the Superintendent 
of Schools and professional staff so that the best educational interests of the children of Port 
Jefferson Station-Tenyville may be served, the Board of Education of the Brookhaven-Comsewogue 
Union Free School District and the Port Jefferson Station Teachers' Association, Inc. have entered 
into this Agreement on the 1st of December, 2003. This Agreement shall be effective as of July 1, 
2003 and shall continue in full force and effect until June 30,2007. 
A. Definitions: For the purposes of this Agreement, the following definitions shall apply: 
"Board" means the Board of Education of the Brookhaven-Comsewogue UnionFree 
School District 
"Association" means the Port Jefferson Station Teachers' Association. Inc. 
"District" means the Brookhaven-Comsewogue Union Free Schoo! District. 
"Superintendent" means the Chief Administrative Officer of the District andlor the 
"Assistant or Deputy Superintendent of Schools" as designated by the 
Superintendent. 
"Teacher" means an individual who is in the bargaining unit. 
"Bargaining Unit" means all employees as specified in Article I, Section A. 
"PERB" means theN.Y. State Public Employment Relations Board. 
"President" means the President of the Port Jefferson Station Teachers' Association, 
Inc. 
"Grievance" means a claim based upon an event@) or condition(s) which affects the 
welfare and/or terms and conditions of employment of a teacher or group of teachers 
and/or the interpretation, meaning or application of any of the provisions of this 
Agreement or any subsequent Agreement entered into pursuant to this Agreement. 
1) An "aggrieved person" is the person or persons making the claim; 
2) A "party of interest" is the person or persons making the claim and any 
person who might be required to take action or against whom action might be 
taken in order to resolve the claim. 
(10) "Director" means aperson who is a certified administrator. He or she supervises the 
entire program and the staffof the program. He or she submits the entire program's 
budget to the Superintendent. He or she interviews and recommends candidates for 
positions. He or she performs the annual evaluations of personnel and is responsible 
in all aspects to the Superintendent. 
ARTICLE I 
RECOGNITION 
The Board of Education of the Brookhaven-Comsewogue Union Free School District, Port 
Jefferson, New York, having determined that the Port Jefferson Station Teachers' Association, Inc., 
affiliated with the New York State United Teachers and incorporated by the Board of Regents in 
behalf of the University of the State of New York, is supported by a majority of the professional 
certified personnel in the District, hereby recognizes the Association, as the exclusive negotiating 
agent for the professional certified personnel of this District. The negotiating unit shall include all 
professional certified personnel, including teacher assistants except as limited by Article XXXVI, 
except the Superintendent, the Assistant Superintendents, Principals, Assistant Principals, Directors 
(inc6ding thk Director of Special ~ducatibn ~ecreation prog&), Coordinators, Administrative 
Assistants, andDepartment Chairpeople. This recognition shall extend until June 30,2007 and shall 
be automatically renewed at that time for successive periods of four (4) years. The Board agrees not 
to negotiate with any other individual or organization for members of the negotiating unit other than 
the Association for the duration of this Agreement. 
ARTICLE n 
NEGOTIATION PROCEDURES 
A. The terms and conditions of employment provided for inthis Agreement shall remain 
in effect for the duration of this Agreement, unless altered by mutual agreement in writing between 
the parties. Nevertheless, because of the special nature of the public educational process, it is 
likewise recognized that matters may &om time to time arise ofvital mutual concern to the parties. It 
is in the public interest that the opportunity for mutual discussion of such matters be provided The 
parties accordingly agree to cooperate in a&nging meetings, selecting representatives for discussion, 
furnishing necessary information and otherwise constructively considering and resolving any such 
matters. It is expressly understood that any reaso~zable requests for any meetings to negotiate 
matters of concern shall be honored. No conditions in the existing contract need be negotiated 
without the consent of both parties until the regularly scheduled negotiation meetings. 
B. No later than January 15,2007 the parties agree to enter into good faith negotiations 
for a successor agreement. In case of impasse, either party may request the use of mediation. The 
parties shall seek to agree on a mutually acceptablemediator and will obtain a commitment from said 
mediator to serve. If the Board and the Association are unable to agree upon a mediator, or unable to 
obtain such a commitment, the parties shall request the State Public Employment RelationsBoard to 
designate a mediator to assist the parties to reach an agreement. If the parties retain a private 
mediator but still remain at an impasse for ten (10) calendar days, either party may request the State 
Public Employment Relations Board for further mediation and fact finding. Such rndation and fact 
fmding will be governed by the provisions of Section 209 of the Civil Service Law. 
C. Neither party in any negotiations shall have control over the selection of the 
negotiating representatives of the other party and each party may select its fepresentatives from 
inside or outside the school district. While no final agreement shall be executed without final 
ratification by the Association and the Board, the parties mutually pledge that their representatives 
will be clothed with all necessary power and authority to make proposals, consider proposals, and 
reach compromises in the course of negotiations. 
D. When constructive negotiations are being conducted, every effort will be made to 
maintain confidentiality. 
E. IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVlSION 
OF THIS AGREEMENT REQUIFUNG LEGISLATIVE ACTION TO PERMIT ITS 
IMPCEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL. FUNDS THEREFOR, SHALL NOT BECOME EFFECTIVE UNTIL THE 
APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL.. 
ARTICLE m 
PRIOR SERVICE CREDIT 
A. A maximum of ten (1 0) years acceptable experience is permissible for placement on 
the salary schedule, at the discretion of the Superintendent. "Acceptable teaching experience" is 
defined as full time teaching in public andlor private schools. Additional credit for teaching may be 
allowed for a position on the salary schedule at the discretion of the Board. 
B. Credit for placement on the schedule for service in the United States Armed Forces 
andlor Peace Corps may be granted as follows: one (1) year for each full year of service, not 
exceeding two (2) years. Additional credit for service may be allowed at the discretion of the Board. 
C. Credit for service in the field of business may be granted as follows: one (1) full year 
for each full year of related business experience not to exceed a total of four (4) years. 
ARTICLE IV 
TENURE 
A. The probationary period for all n o n - t e n d  teachers shall be in accordance with 
Section 301 3 of theN.Y. State Education Law. 
B. In cases where non-tenured employee's services are not required beyond June 30 of a 
particular year, they will benotified, in writing, no later than sixty (60) days in advance of that date. 
However, the District will make an effort to notify ninety (90) days prior when possible. 
ARTICLE V 
JURY DUTY 
A. Teachers who are selected for jury duty shall suffer no loss of benefits. 
B. Any remuneration received by a teacher over and above expenses for transportation, 
meals, and other incidentals shall be forwarded to the Board. 




A. Each employee shall undergo a physical examination prior to the opening day of 
school of the first year of employment. This examination shall include at least the following: a check 
of reflexes, heart, blood pressure, lungs, eyes, ears, and throat, a urine analysis, and an examination 
for the presence of hernia. The examination shall be reported to the Superintendent on a form 
provided by the District. 
B. If a teacher chooses to make use of a non-school physician for the medical 
examination, the District shall reimburse the teacher for the cost of the examination in an amount 
equal to the fee that would have been paid to the school physician. 
ARTICLE vn 
CURRICULUM 
A. Recognizing that well developed cumculums contribute greatly to quality Education, 
the Board agrees that every teacher shall receive a copy of the appropriate curriculum(s). The 
District, shall, upon request, provide a teacher with material reasonably necessary to teach a course 
assigned to the teacher. These items shall include materials in possession of the District or which 
may come into the District's possession. 
B. The Association retains its right to negotiate curriculum development committees 
with the Board. 
C. Teachers who accept appointment by the Superintendent to develop curriculum 
projects shall be compensated at the rate of $44.48 per hour per teacher effective July 1, 2003, 
$45.81 per hour effective July 1,2004, $47.18 per hour effective July I ,  2005 and $48.60 per hour 
effective July 1,2006. 
ARTICLE VIIl 
TEACHER EVALUATION 
A. All monitoring or observation of the work performance of a teacher will be conducted 
openly and with full knowledge of the teacher. The use of eavesdropping, public address or audio 
systems, and similar surveillance devices shall be strictly prohibited. Teachers will be given a copy 
of the evaluation report prepared by their superiors before it is submitted to central administration or 
put in their personnel files. 
B. (1) Observations for evaluation need not be announced 
(2) Non-tenured teachers should be observed at least three (3) times per year, 
omitting September and June unless the individual teacher requests an observation during these 
months. The intent of observation shall be to evaluate, not to harass, nor to interfere with the 
instructional program. 
(3) Every effort shall be made to ensure that all visits will be of duration that will 
permit the observation of one (1) full lesson. 
C. Observations will be performed only by building administrators, qualified persons at 
the request of the building administrator or the Superintendent. 
D. Written reports of observations will be discussed with the teacher (no later than five 
(5) school days after the observation). Reports and conferences should be of a constructive nature; 
i.e. suggestions for improvement. 
E. Any complaints regarding a teacher made to the administration by any parent, student 
or other person will be promptly called to the teacher's attention. The teacher will have the 
opportunity to respond to such complaints. If a record of the complaint is filed in the teacher's record, 
his response will also be filed in the record. 
F. No teacher will be disciplined, reprimanded, reduced in rank or compensation or 
deprived of any "term and condition" of employment without just cause. Whetherjust cause exists in 
any case shall be subject to the grievance procedure. However, this provision shall not be used to 
seek review of matters related to a proceeding initiated by the District pursuant to Section 3020-a of 
the Education Law. 
G. The principal has the obligation of identifying unsatisfactory performance whether the 
evaluation is traditional, peer review or self-review. 
The principal shall consult with the teacher to outline a plan for improvement. 
The plan for improvement derived fiom this consultation between the teacher and 
principal may include peer coaching, classroom visitations, training conferences, coursework, 
selected reading, supenisory conferences. 
H. A teacher shall have the right to record any response he wishes to record on his 
evaluation form, before the form is placed in the teacher's file. 
I. Teacher evaluation shall be consistent with the Annual Performance Review Plan, as 
agreed to by the District and the Association. 
ARTICLE IX 
SALARY PAYMENT 
A. The District will annually provide each teacher with a Salary Agreement indicating 
assignment and base salary for the year. 
B. The District will annually provide each teacher with a Teacher Option form 
containing all options concerning the manner in which a teacher may elect to be paid. 
C. One of the following options shall be elected yearly by each teacher concerning the 
manner in which he is to be paid: 
(1) Prorated over a ten (10) month period (21 payment Plan) 
(2) Prorated over a twelve (I 2) month period with the added election of receiving 
one (1) large paycheck for the summer on the last day of school or continuing to receive paychecks 
by mail on scheduled paydays for the summer months. (26 payment plan.) 
D. The Superintendent shall yearly draw up apayday schedule (calendar) to indicate the 
dates for issuance of paychecks and shall submit the schedule to the Port Jefferson Station Teachers' 
Association. 
E. For teachers electing such deductions, the Disbict will provide payroll deductions for 
U.S. Savings Bonds, VOTE/COPE, NYSUT Benefit Trust, AFLAC and Long Term Health Care. 
F. It is expressly understood that payment will be made promptly for extracurricular 
services in accordance with Article XXTII. 
ARTICLE X 
DUES DEDUCTION 
A. The District agrees to deduct h m  the salaries of its teachers, dues for the 
Association, as said teachers individually and voluntarily authorize the District to deduct, and to 
make every effort to transmit such deductions within one (1) week to the Association, which shall 
make the necessary &stribution. Teacher authorizations will be in writing on a form prescribed by 
the Association, except that such form shall contain, somewhere on the face thereon the following 
wording: 
"1 hereby waive all right and claim for said moneys so deducted and 
transmitted in accordance with this authorization, and relieve the 
School District and all of its officers h m  any liability therefor." 
B. The Association will certify to the District, in writing, the current rate of the 
membership dues of the Association named in Paragraph A above. 
C. Deductions referred to in Paragraph A above will be made h m  the first (1st) through 
the twentieth (20th) paycheck of the school year. 
D. Any teacher desiring to have the Board discontinue deductions he has previously 
authorized must notify the Board and the Association, in writing, by October 15th of each year for 
that school year's dues. 
E. The District agrees that it will not accord dues deduction or similar check-offrights to 
any other organizations except other recognized bargaining units. 
F. Pursuant to passage of Legislation enabling the implementation of Agency Fee 
Deduction, the Board does hereby agree that in accordance with the District'sregular dues deduction 
procedures (the first 20 deductions) each employee will pay to the Association a service charge 
toward the administration of this agreement and the representation of each employee provided, 
however, that each employee will have available to himher membership in the Association on the 
same terms and conditions available to every other member of the Association. The service charge 
shall be an amount equal to the Association's regular and usual initiation fee, if any, and monthly 
dues. The Board shall deduct such fee in the same manner that membership dues are deducted. 
G. The Association herewith indemnifies, and saves the School District, Board and its 
employees harmless fiom any and all lawsuits, actions or procedures at law before the courts or an 
administrative agency arising fiom this article. 
* Note: (Pursuant to the provision of the above, the Association, at its option, shall eitherprovide for 
such legal service, or in the alternative, reimburse the school district for legal expenses incurred as 
the result of the action taken by the employee.) 
ARTICLE XI 
TEACHER PROGRAMS 
A. Elementary School - No later than thirty (30) days before the end of the term, 
preference sheets shall be issued to teachers to be used in making assignments for the coming year. 
These sheets shall indicate preference for grade level, and the type of class on that level, with the 
understanding that, where possible, such prefaences shall be honored. Teachers shall be given the 
opportunity to discuss their assignment requests with their principal. 
In the elementary schools the Dishict shall ensure that, no later than the end of the 
next to last school day of the term, teachers will receive their building programs for the following 
term, including the periods and rooms where their teaching assignments occur. The District shall 
make every effort to provide the same service for teachers in the secondary schools. 
B Secondary Schools 
(1) No later than thn-ty (30) days prior to the end of the school year, programming 
preference sheets shall be distributed to all teachers. Program preference shall be honored where 
administratively possible. Every effort shall be made to ensure that no later than ten (1 0) school days 
prior to the end of the school year, teachers shall benotified as to the following matters concerning 
their program for the following term: 
a) Subjects to be taught. 
b) Grades of the subject to be taught. 
c) Any special or unusual classes that teachers will be required to teach. 
d) The grade level and special nature, if any, of the official class. 
e) The session to which the teacher will be assigned if the school 
operates on more than one session. 
(2) The District shall promptly notify teachers as to changes to their program that 
take place over the summer. 
(3) Where possible, the following will apply: there shall be no more than three 
(3) consecutive assignments and no more than four (4) consecutive working assignments (including 
any building assignments). The number of different rooms in which assignments occur shall be held 
to the absolute minimum administratively possible. The number of lesson preparations shall be kept 
at the minimum possible. E ~ c h e d  classes and modified classes shall be considered as separate 
preparations. Within a department, teachers with a full teaching program and a home room shall be 
given preference in the assignment of the number of preparations. A teacher will not change a room 
assignment without the approval of the building principal. 
C. (1) Within the fist two (2) weeks of the opening day of school, each building 
principal shall post, in the faculty room, a master sheet showing the complete schedule, including 
duties of all teachers. This master sheet shall be updated monthly. Updating shall be the 
responsibility of the individual school principal. 
(2) Equitable standards, within a school, for exemptions from home rooms and 
building assignments shall be applied. 
D. Where possible, Science and Math teachers assigned to classes with a required lab 
shall teach that required lab. Notwithstanding the provisions of Article XXI B(1) of this Agreement, 
in order to achieve this result Math and Science teachers may be assigned six (6)  teaching periods 
one (1) semester and four (4) periods another semester or on an A/B schedule. 
ARTICLE W 
CONDITIONS OF INSTRUCTION 
The Board and the Association agree that a teacher's primary function is to teach. Therefore, 
the Board, the Superintendent of Schools and the Associationshall strive to develop apolicy to make 
this a reality. 
ARTICLE x n I  
INTER-SCHOOL TEACHJCR PROGRAM 
In arranging schedules for elementary and secondary teachers who are assigned to more than 
one (1) school during a school day, the Superintendent shall make an effort to limit the amount of 
inter-school travel. The daily teaching load and travel time may not exceed six (6)  hours and fifty- 
five (55)  minutes. They shall be compensated for inter-school travel for the use of their cars if, in the 
course of their teaching duties, they travel between schools on a daily basis. Effective July 1,2003, 
teachers assigned to more than one school shall be compensated for the use of their car at the rate of 
$200 per year. Ifa teacher's actual mileage for inter-school travel, calculated at the IRS Mileage 
Rate, shall exceed $200, the District will reimburse such teacher for such mileage at the IRS rate. 
Teachers must submit appropriate records for reimbursement by June 30' of each school year. 
ARTICLE XN 
TEXTBOOKS A N D  MATERIALS 
A. The Board shall make every effort to provide sufficient books, textbooks, and 
materials for each subject taught in classroom so as to insure that each child in a classroom is 
supplied with books, textbooks, and materials for his own use at his own level by the time that the 
school year starts. 
B The Board agrees that before a change in textbooks or reference texts is made, or a 
new textbook or reference text is selected, principals in the elementary schools will secure the 
recommendations of the appropriate teachers for the change or new selections of texts and reference 
materials. Before a change in textbook(s) andlor reference book(s) is made in the secondary schools, 
the department head and/or the p i m i p i  will discuss the change with the teacher in the appropriate 
deuartments. The recommendations of the teachers in the Elementary and Secondary Schools shall 
the principal and administration in making the final decision.- 
C .  The Board will provide sufficient teaching equipment and supplies as are reasonably 
needed in the school system. 
D. An elementary school teacher who has received prior approval fkom the building 
principal to purchase necessary instructional material shall be reimbursed by the District submitting 
receipt for actual expenditures. 
ARTICLE XV 
PROMOTIONS, VACANCIES & TRANSFERS 
A. All vacancies in positions, including specialists andlor special project teachers, shall 
be filled pursuant to the following procedure: 
(1) Such vacancies shall be adequately publicized, which shall mean, as a 
minimum, that a notice shall be posted in every school clearly setting forth a description of and the 
qualifications for the position, including the duties and salary range. During summer recess, notices 
shall be distributed to the staff by mail. 
(2) Such notices shall be posted as far in advance as possible, ordinarily at least 
timty (30) days before the final date when applications must be submitted, and in no event less than 
two weeks before such date. 
(3) Teachers who desire to apply for such vacancies shall submit their 
applications in writing to the Superintendent, or hisher authorized agent, within the time limit 
specified in the notice. 
(4) Such vacancies shall be filled on the basis of qualifications for the vacant post; 
provided, however, that where there are two or more applicants who are equally qualified, in the 
opinion of the Superintendent, seniority in the Port Jefferson Station School System shall prevail. 
When apromotion or assignment is denied a teacher, that teacherwill be entitled, upon request, to an 
explanation fkom the Superintendent or hisher representative. 
B. All appointments to the aforesaid vacancies and openings shall be made without 
regard to age, race, creed, color, religion, nationality, sex, or marital status. 
C. Voluntary Transfers and Assignments 
(1) No later than March 1st of each school year, the Superintendent shall post in 
all school buildings a list ofthe laown vacancies which will occur during the following school year. 
(2) Teachers who desire a change in grade and/or subject assignment or who 
desire to transfer to another building shall file a written statement of such desire with the 
Superintendent no later than March 15th. Such statement shall include the grade and/or subject to 
which the teacher desires to be assigned and the school or schools to which he desires to be 
transferred, in order of preference. 
(3) No later than May 10th of each school year, the Superintendent shall post in 
all school buildings, a supplemental list of known vacancies which will occur during the following 
school year. 
(4) No later than May 20th, teachers may file an application for reassignment or 
transfer, to positions listed on the supplemental list of vacancies. 
(5) No assignments of new teachers in the school system shall be made until all 
pending requests for reassignment or transfer have been acted upon. 
(6) The Superintendent shall discuss with the Association information pertaining 
to individual reassignments and/or transfer. 
(7) In determination of requests for voluntary reassignment and/or transfer the 
convenience and wishes of the individual teacher will be honored to the extent that they do not 
conflict with the instructional requirements and the best interests of the school system. Lfmore than 
one teacher has applied for the same position, the teacher best qualified for the position shall be 
appointed, and qualifications being substantially equal in the opinion ofthe Superintendent, seniority 
in the school system shall prevail. When a position is filled, the Superintendent shall promptly 
advise all unsuccessfd applicants for the position. 
D. Involuntary Transfer and Assignments - The Association recognizes that some in- 
voluntary transfer of teachers &om one school to another or reassignment within a school is 
unavoidable. They also recognize that under normal circumstances, transfer or reassignment of 
teachers should be held to a minimum. Therefore: 
(1) Notice of involuntary transfer or reassignment shall be given to teachers as 
soon as practicable, and, under normal circumstances, no later than June 15'. TheDistrict will make 
every effort to provide such information by May 1 st. 
(2) When involuntary transfer or reassignment is necessary, volunteers fiom 
among those affected will be transferred or reassigned first. A teacher's area of certification, major 
andfor minor field of study, quality of teaching performance and length of service in the school 
system will be considered in determining which teacher is to be transferred or reassigned. 
(3) An involuntary transfer or reassignment will be made only after a meeting 
between the teacher involved and the Superintendent, at which time the teacher will be notified of 
the educational reasons therefor with specificity. Involuntary transfer or reassignment within the 
area of Special Education will be made only after a meeting between the teacher involved and the 
Director of Pupil Personnel S d c e s ,  at which tune the teacher will be notified of the educational 
reasons therefor with specificity. In the event that a teacher objects to the transfer or reassignment at 
this meeting, upon the ;equest of the teacher, the Association will be notified and the superintendent 
will meet with the Association's representative to discuss the matter. 
(4) Openings in the school system will be discussed with the teachers being 
involuntarily transferred or reassigned. Such teachers may request the position to which they desire 
to be transferred. Teachers being involuntarily transferred or reassigned shall have preference over 
those seeking voluntary transfer or reassignment. In consideration of involuntary transfers, those 
best qualified for a particular position shall receive priority, and, qualifications being substantially 
equal, seniority in the school system shall prevail. 
(5) The Superintendent shall discuss with the Association information pertaining 
to individual reassignments andlor transfers. 
ARTICLE XVI 
TEACHER AND ASSOCIATION RIGHTS 
A. Every effort shall be made to provide the following facilities in each school: 
(1) Space in each classroom in which teachers may safely store instructional 
supplies and materials. 
(2) Well lighted, private, comfortable, properly equipped and clean rest areas and 
separate toilet facilities for men and women teachers. 
(3) A teacher's desk and an appropriately padded teacher's chair for the teacher 
in each classroom. 
(4) Duplicating machines, calculating machines, tpewriters, etc. in each school 
shall be made available for the reasonable use of teachers. 
B. Insofar as reasonably practicable, and as expeditiously as possible, each school shall 
be provided with the following: 
(1) A teacher work area containing adequate equipment and supplies to aid in the 
preparation of instructional materials. 
(2) An appropriately furnished room to be used as a faculty lounge. 
(3) A special lunch area in each school for exclusive use of teachers, and facilities 
for warming, rekigerating and storing food. 
(4) Each school shall have a pay phone. 
C.  An adequate portion of the parking lot at each school will be reserved for the teaching 
staff. 
D. New construction will include adequate teacher facilities of the nature noted in A, B, 
and C above. 
E. The Association will have the right to use school buildings without cost at reasonable 
times for meetings. 
F. A faculty bulletin board will be installed and maintained in the facultyroom in each 
building. The Association will have the unrestricted right to place notices, circulars and other 
materials on faculty bulletin boards, in teachers' mailboxes and by check-in sheets. It is expressly 
understood that no member of the Administration will assume responsibility for the posting or 
distribution of material for the Association or any other teacher organization. 
G. If negotiation meetings are scheduled by the Board and agreed to by the Association, 
during school hours, teachers who are involved in negotiations will be relieved of their regular 
teaching duties during these hours with no loss of pay. 
H. The District shall provide reasonably adequate and proper clerical assistance to 
teachers in order to assist them in the preparation of tests, instructional materials, etc. 
I. The teacher shall have the right to install cold and hot drink machines in their faculty 
room and lounges. 
J. The Board shall make arrangements to have each classroom cleaned at the end of the 
school day. 
K. The District shall provide the Association with office space, with the understanding 
that the Association shall be responsible for the furnishing of said office. 
L. The District shall provide thuty (30) days of release time annually to be assigned at 
the sole discretion of the President of the Association. 
ARTICLE XVII 
SUMMER EMPLOYMENT 
A. The District shall make every effort to insure that the appointments to positions of 
summer employment shall be made in writing, not later than June 1 5 ~  each year by the 
Superintendent, provided that the appropriations for summer employment are approved at the 
District Annual Budget Meeting. 
(1) The District shall provide to the Departments listed in a), b) and c) below, summer 
employment effective July 1,2003 through June 30,2007 for teaching personnel who elect to accept 
employment during said summer months for the amount of work weeks specified herein. Notice of 
such appointment shall be made inwriting, not later than June 15" each year, by the Superintendent. 
a) Guidance Department - Minimum of six (6) weeks of work total for the 
Department for grades 7 through 12; additional time on a daily basis as needed. 
b) Psychology Department - Minimum of N o  (2) weeks of work total for the 
Department for grades K through 12; additional time on a daily basis as needed. 
c) Remedial Reading Department - Daily basis as needed. 
(2) The rate of pay shall be 11925 of annual salary per hour, excluding extra-curricular 
services and clubs. 
B. Appointments to such summer employment shall be made with preference being 
given to qualified teachers already employed within the District, ifthe Superintendent deems this to 
be in the best interest of the District. 
C. All openings for summer employment shall be adequately publicized by the 
Superintendent in each school building, as soon as possible. 
D. Once a teacher is contracted for summer employment, he shall be employed in an 
appropriate professional capacity for the period specified, at the a p d  compensation, irrespective of 
the enrollment for summer school or other unforeseen circumstances. 
E. Remuneration for a six (6) week summer school program shall be compensated on the 
following basis: 
(1) Secondary Schools 2003104 2004105 2005106 2006107 
One (1) Class $2,353.55 $2,424.16 $2,496.88 $2,571.79 
Two(2)Classes $3,415.48 $3,517.94 $3,623.48 $3,732.18 
Three (3) Classes $3,953.14 $4,071.73 $4,193.88 $4,3 19.70 
(2) ElementarySchools $3,865.59 $3,981.56 $4101.01 $4,224.04 
Four (4) horn per day 
F. In the event that the District does not contract with BOCES for the summer school, 
the above stipend will be negotiated with the Association. 
G. Teachers who are officially enrolled at the District's request to attend training during 
the summer months shall be paid at the daily rate of 11360 of the individual's annual salary, 
excluding extracurricular services and clubs. In lieu of such payments, teachers may opt for in 
service credit. Participation is voluntary. The daily pay is based on a six-hour day and fifteen (15) 
hours will equal one credit. 
ARTICLE XVIII 
LEAVES 
A. Sick Leave - Teachers shall receive, without loss of benefit, twelve (12) sick days 
each year. Unexpended sick leave shall accumulate to a maximum of two hundred ten (21 0) days. 
Sick leave is defined as leave for personal illness, or illness in the teacher's immediate family, or any 
person residing with the teacher, which requires the teacher's presence. No later than the first week of 
school, teachers will receive an annual statement showing the number of sick and personal days they 
have accumulated. 
B. Death in the Family - In cases of death in the family (defined as parents, aunts, 
uncles, parents-in-law, guardians, grandparents, grandparents-in-law, brother, sister, brothers-in-law, 
sisters-in-law, wife, husband, domestic partner, chld or relative living with or dependent upon the 
family) the employee will be allowed the number of days absence required, up to a maximum of five 
(5 ) ,  each occurrence, without deduction of salary. 
C. Child Care Leave - A  teacher shall be granted an unpaid leave of absence of up to two 
(2) years, in accordance with the following provisions: 
(1) Child care leave shall be granted for birth of child, illness of child, adoption of 
child or death of spouse. 
(2) Child care leave andlor adoption of child may begin during the school year, 
provided, however, the Supehtendent is notified one month in advance in writing by the teacher of 
such leave, except in the case of emergency. 
(3) A teacher granted child care leave during the school calendar year may at 
hisher discretion, elect to remain on such leave through and including the next school calendar year 
in accordance with paragraph C above, provided, however, the teacher notifies the Superintendent in 
writing no later than May 1 preceding the beginning of the next school calendar year. 
(4) A teacher granted child care leave may elect to return any time earlierthan the 
two year unpaid leave, if approved by the Superintendent. Otherwise the return shall be at the 
beginning of the Fall or Spring semester. 
(5) In unusual or emergency cases, the Superintendent may, at his discretion, 
waive all of the restrictions with respect to child care leave, provided, however, that the teacher 
notifies the Superintendent of hislher intent to return earlier than previously expected, and the 
reasons therefor. 
D. General Leave - The Board may grant leaves of absence for reasons other than 
previously specified. Reasonable requests shall be honored. Any requests for such leave shall be 
answered no later than four (4) weeks after submission of such request to the Superintendent. 
Emergency leaves will be given immediate consideration and answered within two (2) weeks. 
E. Personal Days -Teachers may be absent f?om duties, without loss ofbenefits at least 
three (3) days during any school year. These days are in addition to religious holidays, as specified 
by the Commissioner of Education. A written report of intended absence, on a form to be agreed 
upon by the Distiict and the Association for such personal days, shall be submitted to the 
Superintendent no later than one day prior to the expected absence. No reason for such personal day 
shall be required or solicited. It is expected that such absences shall not be contiguous to a school 
holiday, unless necessary. Additional personal days may be granted at the discretion of the 
Superintendent. Any personal days unused at the end of the school year will be added to and become 
cumulative with sick leave. 
F. Professional Days 
(1) Teachers shall be guaranteed one day's absence born duties without loss of 
benefits for professional reasons. Additional days may be granted at the discretion of the 
Superintendent. No more than ten percent (10%) need be excused in a given day fiom each 
individual building. A written report of intended absence, on a form agreed upon by the District and 
the Association, will be submitted to the District no later than one (1) day prior to the expected 
absence. The Superintendent may request a report summarizing the day's activity on a form to be 
agreed upon by the Superintendent and the Association. 
(2) Professional days shall not be taken contiguous to a holiday or vacation except 
for attendance at scheduled conferences, conventions or seminars. Proof of attendance will be 
required. 
(3) No teacher shall use a Professional Day to perform the duties and 
responsibilities routinely associated with their professional assignment. 
G. Retirement System Delegate - The District shall pay the cost of expenses involved for 
the delegate attending the retirement conference, and the Association shall reimburse the District 
fifty percent (50%) of the cost. 
H. Catastrophic Sick Leave 
(1) In the event that a teacher shall suffer an incapacitating illness or accident, 
catastrophic leave will commence at either the earlier of: 
a) The completion of a waiting period of fifty(5O) calendar days - in the 
case of a teacher who has not accumulated fifty (50) days of sick leave. 
b) The date upon which fifty(50) days accumulated sick leave has been 
expended - in the case of any teacher who has accumulated fifty (50) days sick leave. 
(2) A teacher who has previously been granted a catastrophic leave during their 
employment in the District and is granted any subsequent catastrophic leave, such leave will 
commence at either the earlier of: 
a) The completion of awaiting period of sixty (60) calendar days - in the 
case of a teacher who has not accumulated sixty (60) days of sick leave. 
b) The date upon which sixty (60) days accumulated sick leave has been 
expended - in the case of any teacher who has accumulated sixty (60) days. 
(3) The duration of such sick leave will not extend past one hundred eighty (1 80) 
consecutive working days. Should disability carry over to the next school year, extended coverage 
would likewise carry over. 
(4) An incapacitating illness is one that is under treatment by a physician and 
which, by the school physician's recommendation, makes it inadvisable for the person afflicted to 
continue working. 
(5) A teacher on tenure shall receive the full benefit when deemed necessary by 
the school physician, of one hundred eighty (180) consecutive working days leave. During this 
leave, a teacher will receive eighty-five percent (85%) of hisher salary, exclusive of extra cunicular 
services and clubs. In the case of a non-tenured teacher whose employment is terminated, the 
catastrophic sick leave shall not extend beyond such termination. 
(6) Extended sick leave shall be granted when necessary to any person who has 
worked a minimum of ten (10) working days as a regular member of the teaching staff. Where 
Workers' Compensation is involved, the Board reserves the right to use the formula of payment: 
salaryminus Workers' Compensation payments. Extended sick leave shall be granted only once to 
any one person during a school year except where it seems reasonable to the Board to grant further 
time. 
(7) Any teacher still unable to return to work at the expiration of sick leave and 
catastrophic leave benefits shall be granted an unpaid leave of absence of up to two (2)  years. It is 
understood that the leave terminates if the teacher accepts employment elsewhere. 
(8) If a teacher returns from a catastrophic leave during a school year, he/she shall 
earn personal and sick leave on a pro-rata basis for service in that school year. However, a teacher 
who does not return during a school year shall not earn such leave for that year. 
I. Reserve Duty - Teachers who are called up for reserve duty shall s f l a  no loss of 
benefits. 
J. Terminal Leave - Teachers will receive fkom the District fifty percent (50%) of the 
value of their accmqdated sick leave, to a maximum of two hundred (200) days, upon separation 
from the District, except in case of discharge for cause. 
ARTICLE MX 
REQUIRED MEETINGS AM) CONFERENCES 
Teachers may be required to attend no more than twenty-five (25) meetings per year, not to 
exceed three (3) meetings per month, unless they are held on school time. To the extent possible, 
meetings with elementary teachers will be scheduled so that such teachers will not lose their 
preparation periods. These meetings shall not extend more than forty (40) minutes past the end of 
the required working day. It is agreed that, in exceptional cases, a greater number of required 
meetings, or meetings longer than forty(40) minutes duration, may be held. If the administration so 
directs, teachers shall retum to attend two (2) evening meetings or sessions each year for aperiod not 
to exceed three (3) hours duration. 
ARTICLE XX 
MISCELLANEOUS PROVISIONS 
A. This Agreement shall constitute the full and complete commitments between both 
parties and may be altered, changed, added to, deleted from or modified only through the voluntary 
mutual consent of the parties in a written and signed codicil to this agreement. Before the Board 
adopts a change of policy which affects wages, hours, or any condition of employment which is not 
covered by the terms of this Agreement and which has not been proposed by the Association, the 
Board will notify the Association, in writing, that it is considering such a change. The Association 
will have the right to negotiate such items with the Board, provided that it files such a request with 
the Board ten (10) school days after the receipt of said notice. 
B. This Agreement shall supersede any rules, regulations or practices of the Boardwhich 
shall be contrary to or inconsistent with its terms. The provisions of this Agreement shall be 
incorporated into and be considered part of the established policies of the Board. 
C .  Any individual agreement, arrangement or contract between the Board and an 
individual teacher, heretofore executed, shall be subject to and consistent with the terms and 
conditions of this or subsequent agreements to be executed by the parties. If an individual 
agreement, arrangement or contract contains any language inconsistent with this Agreement, this 
Agreement, during its duration shall be controlling. 
D. If any provisions of this Agreement or any application of the Agreemqt to any 
teacher or group of teachers shall be found contrary to law, then such provision or application shall 
not be deemed valid and subsisting except to the extent permitted by law, but all other provisions or 
applications shall continue in full force and effect. 
E. Copies of this Agreement shall be printed at the expense of the Board and shall be 
distributed to all teachers now employed in this District at least twenty-four (24.) hours prior to the 
Association meeting held to ratify this Agreement. All teachers shall receive a bound book copy of 
this Agreement no later than the opening day of school each year. 
F. It is expressly understood that teacher "staff handbooks" shall not be distributed to 
teacher without the prior review of the Association ofthe contents of such handbooks. By February 
1, 1972, the Board shall reduce all policy to written form and put it into a bound book form. This 
policy book will be regularly supplemented as amendments are made. The Association will receive a 
copy of the Board's policy book and all amendments made to it. 
G. The Association is representative of the staff for the purpose of discussion of, 
negotiation on, and participation in the matters which affect the collective interests of the parties to 
h s  Agreement. The collective interests include but are not limited to, recruitment of teachers, 
teacher turnover, class size, teaching load, personnel policies, performance of non-teaching duties 
(extracunicular duties, remuneration and assignment procedures, clerical duties, etc.), teacher 
facilities, teaching assignments, transfer, promotions, summer school, protection of teachers, leaves 
of absence, medical benefits, health services, substitute teachers, salaries, in-service training, 
professional improvement, professional standards, curriculum, communications, community support 
for school programs, and fiinge benefits. 
H. ' h e  Association Senior Building Representative in the secondary school buildings 
will receive one free period per day for the conducting of Association business. The Association 
Senior Building Representative in the Elementary School Building will receive one (1) free period 
per month for the conducting of Association business. 
I. The District shall provide special Education teachers with two days ofrelease time 
to be used to perform the individual Education program (I.E.P. Function) as provided by law. Said 
days shall be scheduled by the Superintendent. 
J. In the event that the District operates an alternative school program, the terms and 
working conditions for such program will be negotiated between the District and the Association. 
ARTICLE XXI 
HOURS 
A. (1) The length of the required working day for teachers in the secondary schools 
shall not exceed six (6) hours and fiftyseven (57) minutes. 
(2) The length of the required working day for teachers in the elementary schools 
shall not exceed six (6) hours and forty-two (42) minutes. The five minutes added to the day 
effective in the 1999-2000 school year shall be for non-instructional purposes only. The number of 
teaching periods shall remain at six for those teachas providing preparation periods for classroom 
teachers. Preparation periods shall be increased to forty-three minutes in length effective July 1, 
2000. 
(3) The starting and dismissal times for students shall be determined by the Board. 
B. Class Load 
(1) In the secondaxy schools, the teachers' day shall be as follows: 
a) Teachers shall be assigned a maximum of five (5) teaching periods 
per day. 
b) Teachers shall be entitled to a 44-minute lunch period. 
c) Teachers shall be entitled to a 44-minute preparation period. 
d) In addition to home room and bus duty, teachers may be assigned to 
one (1) non teaching duty per day for 120 days of duty. 
Such duties will be limited to study hall, lunch room, hall and study 
area supervision. These duties shall be distributed on an equitable basis. Where required, teachers 
will be asked to volunteer for additional duties as follows: At a rate of $13.00 per period. Should 
adequate volunteers be unavailable, assignments to these duties will be on an inverse senioritybasis. 
The deployment of teachers to duties shall be examined on an annual 
basis by the Administration. The Administration recognizes that the needs of the middle school may 
vary fiom those of the high school and it may not be necessary to deploy all teachers for the full 120 
days. 
Pursuant to the Safe Schools Against Violence in Education Act 
("Project SAVE"), the District has adopted a Code of Conduct. The District and the Association 
recognize that teachers are essential partners with the administrators at the secondary schools in 
maintaining a climate of mutual respect, dignity, and appropriate discipline of students. Each 
secondary building principal shall appoint a standing committee of two administrators and two 
teachers (to be selected by the Association) to analyze the deployment of teachers to study hall, 
lunchroom, hall and study area supervision. Consistent with Project SAVE and the Code of 
Conduct, the committee shall make recommendations to assure that secondary school campuses are 
properly and efficiently supervised. The Committee may seek to eliminate unnecessatydeployment 
of faculty, and principals will not be required by the District to utilize all available duty periods. 
e) In addition to duty assignments, teachers in secondary schools will be 
assigned twenty-five (25) tutorial periods. These tutorial periods will be assigned after consultation 
with the administrator responsible for the program and within the school day. No teacher will be 
required to perform these tutorial periods beyond normal working hours. Tutorial groups will 
contain no more than five (5) students. Tutorial groups will not be used for disciplinatypurposes or 
unauthorized absence deficiencies. 
(2) In the elementary schools, the teachers' day for teachers in grades 
Kindergarten to Six shall be as follows: 
a) Teachers shall have a sixty (60) minute lunch period each day, except 
when assigned to cafeteria or recreation duty, in which case the lunch period will be thirty (30) 
minutes. 
b) Effective July 1, 2000, teachers shall have five (5) forty-three (43) 
minute preparation periods each week. 
c) In addition to bus duty, volunteers shall be solicited for one 25 minute 
period a day of cafeteria or recreational duty. Each teacher volunteering for such assignment shall 
receive an annual compensation of $1,500 payable in two equal installments, the first at the mid year 
point in January and the second at the end of the school year in June. The compensation shall be 
reduced proportionately for any days that the volunteer did not fulfill the duty. If sufficient 
volunteers do not come forward, duties will be assigned on an equitable basis among the remaining 
faculty with no teacher serving an assignment of greater than 20 days of cafeteria or recreation duty 
in any academic year. Teachers involuntarily assigned shall receive pro rata compensation based on 
the $1,500. (NOTE: The number twenty (20) is selected as a numberwhich is intended to provide 
no more than one teacher in each cafeteria or recreation period.) 
(3)  All Grade 6 teachers will be considered, for contract purposes, secondary staff 
members when grade 6 is part of the Middle School Program. 
(4) Subject Leaders Secondary and GradeLeaders Elementary: The statement of 
duties and total number of teaching personnel required are attached hereto as appendix "D" for Grade 
Leaders and appendix "E" for Subject Leaders. 
a) Subject Leaders - Secondary- Compensation for this position will be 
as follows: 
1) A Subject Leader directing and coordinating the activities of 
five (5) full time equivalent or less teachers, including the leader, 
shall receive five percent (5%) of their annual salary. 
2) A Subject Leader directing and coordinating the activities of 
six (6) 111 time equivalent or more teachers, including the leader, 
shall receive eight percent (8%) of their annual salary. 
3) Subject Leaders directing and coordinating the activities of 
twelve (12) Ml-time equivalent or more teachers, including the 
Leader, shall receive ten percent (10%) of their annual salary. 
b) Grade Leaders - Elementary - Compensation for this position shall be 
four percent (4%) of the teacher's annual salary. 
ARTICLE XXII 
CLASS SIZE 







(1) No Kindergarten class should exceed twenty-three (23) pupils. 
(2) In the first and second grades, classes should not exceed twenty-five (25) 
(3) In grades three (3) through six (6), classes should not exceed twenty-seven 
(4) Physical Education classes should not exceed tlmty-five (35) pupils. 
Secondary School's 
No subject class in Secondary Schools should exceed twenty-eight (28) pupils. 
The size of classes in laboratory science should not exceed twenty-four (24) 
Physical Education classes should not exceed forty (40) pupils. 
(4) For the first thirty-five (35) students assigned to a study hall, there should be 
assigned one (1) teacher. For every additional thirty-five (35) students, or fraction thereof, assigned 
to a study hall, there should be assigned one (1) teacher aide. TheBoard and Associationagreethat a 
review of study hall policy is in order. 
(5) In rooms with specific equipment - business, shops, et al., the number of 
pupils assigned to such room should not exceed the number specified in State recommendations. 
(6) Except as described herein in Sections A and B of this Article, the total pupil 
teaching load may not exceed one hundred thirty-five (135) students. In the event the pupil teaching 
load exceeds said number one hundred thirty five (135) at the completion of the tenth (10') week 
enrollment period of each semester then that teacher shall be compensated at the rate of pay equal to 
11135 of BA Step 1 for 2003-2004 and of BA Step 2 thereafter of the salary schedule for each student 
in excess of said numbers. Payments to be made within two (2) months after class counts are 
confirmed. 
(7) In team teaching situations, a ratio of one (1) teacher to every twenty-five (25) 
students should be maintained. 
(8) These limitations are not meant to be restrictive or to prevent the introduction 
and use of new teaching methods. 
ARTICLE XXUI 
EXTRA-CURRICULAR SERVICES 
A. All extra-curricular services shall be established as paid senices as 
contained in Appendix "A" and "B". 
(1) Appendix A shall be adjusted in accordance with the following increases: 
Year 1:Effective July 1,2003 - See Appendix A 
Year 2:Effective July 1,2004 - 1.5% increase 
Year 3:Effective July 1,2005 - 1.5% increase 
Year 4:Effective July 1,2006 - 1.5% increase 
(2) Appendix B shall be adjusted in accordance with the following increases: 
Year 1:Effective July 1,2003 - 1.5% increase 
Year2:Effective July 1,2004 - 1.5% increase 
Year 3:Effective July 1,2005 - 1.5% increase 
Year4:Effective July 1, 2006 - 1.5% increase 
B. Participation in all extra-curricular services by teachers is to be without coercion, 
consented to by the teachers involved as it relates to Appendix "A" or "B" of this Agreement. Any 
teacher may refuse to participate in extra-cunicular service. 
C. Any teacher who wishes to volunteer any services, which are extra-ordinary to his 
contract, may do so, free Iiom intimidation or coercion by any members of the Board, 
Administration, Association, or fellow workers. 
D. All extra-curricular services are created by the Administration with the approval of 
the Board. All such extra-cumcular services shall be defined by the Superintendent and these job 
descriptions shall be made available to all teachers. 
E. The limits of the number of extra-curricular service positions that any individual may 
hold shall be restricted only by the ability of such teachers to perform the services. It is expressly 
understood that appointment of teachers to extracunicular service positions shall be made, from 
among the applicants for such positions, strictly on the basis of the individual's ability to perform 
such services. 
F. Any extra-curricular senices that are not included in Appendix "A" or "B" shall be 
remunerated at a rate negotiated between the Association and the Board. 
G.  The method of payment for extra-curricular services shall be made as follows: 
(1) Varsity Club andNon-Athletic Positions (those stated in Appendix "A") twice 
a year, half in December and half in June. 
(2) Coaching positions - Teachers who are assigned to coach one or more athletic 
activities outlined in Appendix "B" shall receive their salary payment in the following manner: 
a) Two times during the season (half at mid-season and half at conclusion 
of season). 
b) In the event that one of the activities is engaged in "playoff 
tournament," the assigned coach or coaches shall receive the amount listed below for the appropriate 
year so long as the playoff season continues. The maximum payment period shall not extend for 
more than six (6) weeks. 
2003104 - $166.86 per week 
2004105 - $171.87 per week 
2005106 - $177.02 per week 
2006/07 - $1 82.33 per week 
c) In the event the playoff season is discontinued or canceled for 
whatever reason beyond the control of the District, then all payments shall cease. 
d) Playoffs which are completed, discontinued or canceled in the 
respective week shall be deemed to be a full week if it is a major kaction thereof. Less than a full 
week shall be pro-rata. 
(3) Any and all other services not here provided for to continue to be paid 
according to the current practice. 
(4) A teacher who is receiving additional compensation for extra-curricular 
activities may at their discretion request kom the District a written statement specifpng the activity 
and date for which services were rendered. The District shall furnish such information no later than 
fifteen (15) calendar days h m  the time of such written request. 
H. Non-teaching duties shall be assigned on the basis of inverse seniority, provided that 
the Superintendent shall have the discretion after consultation with the Resident, to replace any 




A. The Representative Council of the Association shall have the privilege of reviewing 
the proposed calendar drawn up by the Superintendent and of making recommendations concerning 
it before its final adoption by the Board. 
B. The following provisions will be included in each yearly calendar: 
(1) One-half day in September and one full day in April for teachers association 
conference. 
(2) A maximum of three snow days. The Superintendent and the President, or 
hisher designee, will confer on the day or days to be used for make-up days. 
(3) One day of orientation for new teachers to our District to be followed by one- 
half day of preparation conferences for all teachers. The Association shall assist the Superintendent 
in preparing the orientation program. 
(4) One special day (Monday, Tuesday, Wednesday, Thursday) shall be set aside 
each week for Association activities after the conclusion of the school day. No other meetings shall 
be held on that day. 
(5) The dates of Association activities will be included on the District Calendar. 
(6)  Elementary schools shall be open for half-days duringthe last week of school. 
(7) The school calendar shall be scheduled to include one hundred eightyfive 
(185) days which will include one and one-half Association conference days so that there will be 
time for one-half of one day on the first day of the school year for a Superintendent's conference day 
on an alternating a.m.(odd numbered years)/p.m. (even numbered years) basis. The school calendar 
will also include three snow days. In April, the calendar will be readjusted to provide that there will 
not be more than one hundred eighty (180) instructional days in the school year. 
ARTICLE XXV 
TIME FOR THE PRESIDENT 
The Board and the Association realize that the President is often required, by the nature of the 
position, to spend a considerable amount of time during the year in matters that are not only related 
to teachers, but to the general cause of education within the District. In consideration of this, the 
Board agrees to make every effort to limit class and duty assignments in order to promote the best 
interests of the District. The President shall have a maximum of two (2) teaching periods per day. 
ARTICLE XXVI 
STUDENT DISCIPLINE AND TEACHER PROTECTION 
A. Protection 
(1) Teachers will immediately report to the school principal all cases of assaults 
suffered by them in connection with their employment. 
(2) This report will be forwarded to' the Superintendent and he will comply with 
any reasonable requests h m  the teacher, or his representative, for information in his possession 
relating to the incident or the persons involved, and will act in appropriate ways as liaison between 
the teacher, parent, the police, the courts and other interested parties. 
(3) If criminal or civil proceedings are brought against a teacher alleging that he 
committed an assault in connection with his employment, such teacher shall be provided by the 
Board with competent legal counsel to defend him in such proceedings. 
(4) The Board will reimburse teachers for the cost of medical, surgical, or hospital 
services (less the amount of any insurance reimbursement) incurred as aresult of any injury sustained 
in the course of employment. 
B. Discipline 
(1) A teacher, on n o m n g  the principal or his designee, may exclude h m  a class 
period, and send to the place designated by the principal, a student who is, in the professional 
judgment of the teacher, causing serious disruption. When a student is excluded h m  class, the 
teacher will confer with the principal or his designee, to provide necessary information concerning 
the problem within twenty-four (24) hours. The Principal shall advise the teacher that some 
adjustment has been made or schedule a conference, which includes at least two (2) of the following 
persons: a counselor, an administrator, the child andlor parent, the school psychologist, or the 
attendance officer. Thereafter, the Principal shall advise the teacher of any other adjustment to be 
made before it takes place. 
(2) After three such referrals, at the latest, the principal shall have the student and 
at least one parent attend a conference on school rules. The school shall be represented at this 
conference by the principal and, if appropriate, other personnel. If the teacher(s) involved and the 
principal agree that a procedure other than a parental conference would be more beneficial to the 
student, that procedure may be substituted. 
(3) Ifthe student continues to cause serious disruption, in the professional opinion 
of the teacher, the Principal shall meet with the teacher to help resolve the problem. 
(4) A continuous record of discipline cases shall be maintained in each student's 
permanent record file (in reference to Items 1 to 3) for the use of the professional school staff. 
( 5 )  When a student is returned to the school setting and receiving concurrent 
outside help for his behavioral problem, it is the teacher's responsibility to acquaint himself with the 
nature and progress of such help. 
(6 )  The use of corporal punishment shall be governed by the rules of the Board of 
Regents and the Regulations of the Commissioner of Education. 
ARTICLE XXVII 
TAX SHELTERED ANNUITY AND FEDERAL CREDIT UNION 
A. The Board shall make available to all members of the professional st& the Tax 
Sheltered Annuity Program. Selection of the carrier of such annuity programs shall be at the option 
of the Association. However, the Association shall make every effort to supply to the District a 
single paying agent for all Tax Sheltered Annuities. 
B. The Board shall make available to all members of the professional staff payroll 
deductions for the Teachers' Federal Credit Union to those teachers electing to participate in such 
plan. The authorization shall be in writing on a form prescribed by the Association, and it shall be 
understood that the District and all of its officers are relieved of any liabilities for said monies 
deducted and transmitted in accordance with the authorized deduction form. 
ARTICLE X X W  
GRIEVANCE 
A. Purpose 
(1) The purpose of this procedure is to secure equitable solutions to the problems 
which might arise between teachers, Associations and/or Administration and Board. 
(2) Nothing herein contained will be construed as limiting the right of any 
teacher(s) and/or the Association having a grievance to discuss the matter informally with any 
appropriate member of the Administration. No settlement of an informal nature shall be made with 
an individual teacher which shall be inconsistent with the provisions of this Agreement. 
B. Procedure 
Since it is important that the grievances be processed as rapidly as possible, the number of 
days indicated at each level should be considered as a maximum and every effort shall be made to 
expedite the process. Notification of grievance (notice to Level (1)) may not exceed ninety (90) 
school days kom the time that specific violation was known or should have been known by the 
grievant. 
(1) Level One 
Upon receipt of a written grievance by the Superintendent andlor his 
designated representative, the Superintendent shall arrange a meeting with the aggrieved person or 
his designee within five (5) school days. The Superintendent shall make a disposition of the 
grievance to the parties of interest in writing within five (5) school days of such a meeting. 
(2) Level Two 
In the event the grievance is not resolved at Level One, the grievance shall be 
submitted directly to the Board within forty-five (45) days after the Superintendent's determination 
and the Board shall conduct a hearing thereon within twenty-one (21) calendar days or at the next 
scheduled Board meeting, whicheveroccws first upon receipt of &ien request of such hearing at 
the District office. IftheBoard fails to conduct a hearing in accordance with the ~rovisions of Level 
Two, the Association may then proceed in accordance &h the provisions pws&nt to Level Three. 
(3) Level Three 
a) If the aggrieved person is not satisfied with the disposition of the 
grievance at Level Two, or if no decision has been rendered within ten (10) days since hetshe first 
met with the Board, the aggrieved person may request the President to submit the grievance to 
arbitration within forty-five (45) days thereafter. 
b) The District and Association may agree upon a mutually acceptable 
arbitrator. If they do not, the Association may submit the grievance to the American Arbitration 
Association. 
c) The arbitrator so selected shall confer with the District and the 
aggrieved person, or hisiher designee, within twenty (20) days korn the date of the close of hearings 
or, if oral hearings have been waived, then korn the date the fmal statements and proofs are 
submitted to the arbitrator. The arbitrator's decision will be in writing and will set forth hisher 
findings of fact, reasoning and conclusions on the issues submitted. The arbitrator will be without 
power or authority to make any decisions which require the commission of any act prohibited by law 
or which is violative of the terms of this agreement. In grievances arising under the contract, the 
decisions of the arbitrator shall be binding on both parties. 
d) The cost forthe services of the arbitrator, includingper diem expenses, 
if any, and actual and necessary travel and subsistence expenses, will be shared equally by the Board 
and the Association. 
C. Rights of Teachers to Representation 
(1) No reprisal of any kind will be taken by the Board or any member of the 
Administration against any party of interest, any building representative, any member of the 
Representative Council or any other participant in the grievance procedure by reason of such 
participation. 
(2) Any party of interest may be represented at any or all stages of the grievance 
procedure by a person(s) of hisher own choosing. When a teacher is not represented by the 
Association, the Association shall have the right to be present and to state its views at all stages of 
the grievance procedure. 
D. Miscellaneous 
(I)  If in the judgment of the Representative Council, or its designee, a grievance 
affects a group or class of teachers, the Council, or its designee, may process such a grievance as 
though it were an individual grievance. In such a case, the Association may process a grievance for 
all persons concerned, even though an individually aggrieved person may not wish to do so. 
(2) All documents, communications, and records dealing with the processing of a 
grievance will be filed separately korn the personnel files of the participants. 
(3) Forms for the filing of grievance, serving notices, taking appeals, making 
reports and recommendations and other necessary documents will be prepared, with the approval of 
'the Association, by the Superintendent and be given appropriate distribution so as to facilitate 
operation of the grievance procedure. 
(4) Nothing in this Agreement shall be construed so as to deny the Association, or 
fits representatives, the right to seek redress before any appropriate Administrative Agency or through 
the courts, if such a course seems to them, at their sole discretion, more appropriate. 
I (5) It is expressly understood that this grievance procedure shall not be used to 
delay the resolution of conflicts that might arise related to the interpretation of this Agreement. 
ARTICLE XXIX 
SALARIES 
A. The basic salary schedule for the District for the 2003104, 2004105, 2005106, 
2006107school years is appended to and considered a part of the Agreement as Appendix "C." The 
base shall be adjusted accordingly as set forth below. Increments (vertical and horizontal) shall be 
granted to all eligible employees. 
1" year - Effective July 1,2003 - 3.0% 
2" year - Effective July 1,2004 - 3.0% 
3d year - Effective July 1,2005 - 3.0% 
4" year- Effective July 1,2006 - 3.0% 
In addition, effective July 1,2004, all sieps on the 2004105 salary schedule shall be redesignated as * 
steps 2-20, and a step 1 shall be added, which shall be step 1 f7om the 2003104 salary schedule (i.e., 
$40,326). 
* Note: Steps may exceed the individual years of service due to the restructuring of the salary 
schedule. 
B. All teachers hired on or before September 29,1971, with an M.A., its equivalent or 
better, shall receive a double increment granted at Step 6 providing the teacher has had a minimum 
of four (4) years of service in the District. 
C .  (1) All employees who have received or shall receive a longevity payment under 
the old system prior to July 1,1983, shall continue to receive that or those longevity payments under 
the old system. 
a) Teachers will receive longevity increments of five percent (5%) of 
their salary at the twentieth (ZOth), twenty-first (Zlst), twenty-fifth (25th), and thirtieth (30th) years 
of teaching service. 
b) In addition, in computing the longevity payments for those holding 
longevity awards under the old system, such payment should take into account the additional salary 
steps created by the 1982 Agreement. 
(2) Effective July 1,2003, all employees who have accrued longevity increments 
on or after July 1, 1983, shall be paid on the basis of the following: 
$1850 at the 20" year of teaching service, an additional 
$2050 at the ~ 5 ' ~  year of teaching service, an additional 
$2350 at the 30'~ year of teaching service. 
D. No teacher in the District shall be below step agreed upon at the time of employment, 
plus year for year experience for time in the Distiict after employment. 
E. The attendance teacher shall receive remuneration as follows for each evening that the 
teacher is required to work: 
2003104 - $73.53 per evening 
2004105 - $75.74 per evening 
2005106 - $78.01 per evening 
2006107 - $80.35 per evening 
F. No teacher shall receive areductionin salary or other compensationas aresult ofthis 
Agreement. 
G. Home tutoring will be paid at the following rate: 
2003104 - $29.00 per hour 
2004105 - $29.88 per hour 
2005106 - $30.77 per hour 
2006107 - $31.69 per hour 
H. Adult Education (for certified classroom teachers) will be paid as follows: 
2003104 - $30.57 per hour 
200415 1 - $3 1.49 per hour 
2005106 - $32.43 per hour 
2006107 - $33.41 per hour 
I. Eligibility for placement on the Ph.D. (Doctorate) salary schedule column shall be as 
follows: 
(1) The Doctorate degree must be an earned degree (honorary degrees shall not be 
recognized or accepted for movement on the Salary Schedule). 
(2) The degree shall be granted by a fully accredited institution, recognized by the 
N.Y. State Department of Education. 
(3) The degree must be in the individual's field of study. 
J. Unless otherwise specified, professional staff included in the Association, who are 
presently receiving a differential in the pay scale, shall continue to receive the same differential. 
K. Review classes shall be compensated as follows: 
2003104 - $32.42 per hour 
2004105 - $33.40 per hour 
2005106 - $34.40 per hour 
2006107 - $35.43 per hour 
L. Special Education Recreation Program staff members shall be compensated as 
follows: 
2003104 - $32.42 per hour 
2004105 - $33.40 per hour 
2005106 - $34.40 per hour 
2006/07 - $35.43 per hour 
ARTICLE XXX 
INSURANCE 
A. All insurance provided by the District for staffmembers shall be provided for all 111- 
time staff members. 
B. The Board shall pay the following percentages of premium to teacher's choice of 
major medical and statewide, G.H.I. or H.I.P. Health & Accident Insurance for teachers, or to their 
successors plans under the New York State Health Insurance Program (Empire Plan - Core Plus 
Enhancement - HIP - HMO): 
Individual Coverage Dependent Coverage 
2003104 98.5% 90% 
2004105 97.0% 90% 
2005106 95.5% 90% 
Teachers who are separated (except for termination for cause) after having served from 
September through June of a school year shall receive health insurance coverage for the following 
July and August. 
C. In the event of the death of a staffmember, the estate will receive from the District the 
equivalent of two (2) full years' salary. 
D. The District shall annually forward to the Association Welfare Trust monies to be 
used for the purchase of insurance as follows: 
Effective 7/1/03 - $305,000.00 
Effective 7/1/04 - $306,000.00 
Effective 7/1/05 - $306,000.00 
Effective 7/1/06 - $306,000.00 
E. The District shall provide a "Flex 125" Plan (medical spending and premium redirec- 
tion only), pursuant to which unit members may elect to be reimbursed for expenses to the extent 
permitted by the terms of the Plan and applicable law. 
F. All benefits and monies herein mentioned are applicable to members of the teachers' 
bargaining unit. 
G. Employees hired on or after April 3, 2000 shall not be eligible for family health 
insurance coverage by the District if they are eligible for family coverage under the plan of a spouse 
employed by the District. 
H. Each year employees shall have the option of receiving a stipend in lieu of health 
insurance coverage. Any teacher who voluntarily gives up the family plan coverage shall receive 
$3,500.00. Any teacher who voluntarily moves fiom family plan coverage to individual coverage 
shall receive $2,000.00. Any teacher who voluntarily gives up individual coverage shall receive 
$1,500.00. This voluntary option cannot be changed during the plan year unless the employee 
experiences a change in family or marital status. If an employee opts to return to the health 
insurance program, that employee shall be entitled to a pro rata portion of the 
$3,500/$2,000/$1,5OO.This stipend shall be paid by the District in two equal installments in January 
and May of each school year. 
ARTICLE XXXl 
PROFESSIONAL IMPROVEMENT 
A. Courses will be accepted and credited for advancement on the salary schedule in 
accordance with the following: 
(1) All SCOPE In-Service courses, or courses initiated by SCOPE but offered by 
another institution, whether approved for graduate degree programs within the meaning of Section 
A(2) or not, will be accepted and credited only upon prior approval by the Superintendent for credits 
in excess of nine credits of any fifteen (15) credit block. 
(2) All graduate courses taken at an institution approved for graduate degree 
programs by the N.Y.S. Education Department. 
(3) All In-Service courses sponsored by and given at the District. 
(4) Credit for courses andlor programs not specifically mentioned in 1,2  and 3 
above are granted if the courses and/or programs are approved by the Superintendent. 
B. The District will make e v q  effort to provide two (2) In-Semce courses a year. 
C. The District will reimburse teachers who have obtained a Master's Degree with a sum 
equal to fifty percent (50%) of the tuition of any eligible courses taken after July 1, 1969. This 
reimbursement shall be limited to a maximum of six (6) credits per year. 
D. Teachers will be reimbursed by the District with a sum equal to twenty-five percent 
(25%) of the tuition of any courses taken prior to the attainment of a Master's degree, after July 1, 
1970. This reimbursement shall be limited to a maximum of six (6) credits per year. 
E. Expenditures for tuition reimbursement shall not exceed thirty-four thousand dollars 
($34,000) for each school year, effective July 1,2003. Ifclaims for an amount in excess of $34,000 
are submitted in any school year, they shall be paid fiom the allotment set aside for the subsequent 
school year, and the subsequent school year's allotment shall be reduced commensurately. 
ARTICLE XXXXI 
SPECIALIST SERVICES 
The Association and the Board recognize that an adequate number of competent specialists is 
essential to the operation of an effective educational pmgram. In consideration of this, both parties 
agree that every effort should be made to provide the District with the necessary specialists. There 
shall be no reduction in the number of specialist teachers employed by the District during this 
Agreement, provided there is no decrease in enrollment. 
ARTICLE XXXIII 
SELF-EVALUATION 
The District and the Association agree that self-evaluation can be one of the most profitable 
ways to improve the quality of the educational pmgram of the District. 
ARTICLE XXXIV 
ABOLITION OF TEACHING POSITION 
Any teacher whose position is abolished by the Board shall have fust preference for seven 
years with respect to any open teaching position in the District, provided he or she is certified in that 
area andlor level. 
ARTICLE XXXV 
RETIREMENT INCENTIVE PROGRAM 
A. Description of Incentive - Eligible bargaining unit members, as defined in Section B. 
of this Article, shall receive the following: (1) one thousand dollars ($1,000) per year for each year 
of teaching s e ~ c e  in the District up to a maximum of twenty-two thousand dollars ($22,000); (2) 
continuation of full individual medical insurance coverage at District expense for ten (1 0) years from 
the effective date of resignation for retirement purposes; (3) an additional five percent (5%) of the 
value of their accumulated sick leave in addition to their entitlements under ARTICLE XVIII, 
Section (I) of this Agreement; and (4) participation, at no cost to the District in the 403-B Plan set 
forth in Appendix G provided the District receives a hold harmless agreement from the insurance and 
annuity company. 
B. Eligibility 
(1) In order to be eligible for the incentive described in Section A above on or 
before June 30, 1997 a bargaining unit member must: (a) have been employed by the District for at 
least ten (10) years as of June 30, 1997; (b) have sufficient service credit with the New York State 
Teachers' Retirement System as of June 30, 1997 to be eligible to retire without penalty in accord- 
ance with the rules and regulations promulgated by the N.Y. State Teachers' Retirement System; (c) 
submit a resignation for retirement purposes to the Superintendent on or before September 30,1996; 
(d) resign for retirement purposes on or before June 30, 1997; and (e) sign an individual contract 
with the District setting forth the benefits described in Section A above and the terms of eligibility 
therefor as set forth in Section B. 
(2) Thereafter, the incentive set forth in Section A shall be available only one time 
to a teacher in the year that he or she first has sufficient service credit with the New York State 
Teachers' Retirement System to be eligible to retire without penalty in accordance with the rules and 
regulations promulgated by the N.Y. State Teachers' Retirement System, provided helshe: (a) will 
have been employed by the District for at least ten (10) years as of the date of retirement; (b) submits 
a resignation for retirement purposes to the Superintendent on or before September 15th of the 
school year in which the retirement will take place. Payment will be made by July 15" of the 
following school year; (c) resigns for retirement purposes on the date set forth in the letter of 
resignation; and (d) signs an individual contract with the District setting forth the benefits described 
in Section A above and the terms of eligibility therefor as set forth in Section B. 
ARTICLE XXXVl 
TEACHIh'G ASSISTANTS 
Teaching Assistants shall receive the benefits listed below. This Article is intended to be 
exhaustive. Teaching Assistants are ineligible for any benefits not so listed. All Articles which are 


























































Conditions of Instruction 
Teacher & Association Rights 




Time for the President 
Student Discipline & Teacher Protection 







Salaries accorded the Teacher Assistant under this contract are as follows: 
a) Effective 2003104 - $23,625.1 1 
b) Effective 2004105 - $24,333.86 
c) Effective 2005106 - $25,063.88 
d) Effective 2006107 - $25,815.80 
ARTICLE XXXVII 
ACADEMIC FREEDOM 
Whenever a student's report card grade is to be changed by the Building Principal, the 
Building Principal will co-sign the grade. 
ARTICLE XXXWI 
TERMINATION 
The duration of the amended Agreement shall be from July 1,2003 to June 30,2007. 
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Year Book Advisor 




Conversational Foreign Language 
Junior Great Books 
Literary Magazine 
Science Enrichment ' 
String Instruments 





6th Grade Advisor 
7th Grade Advisor 
8th Grade Advisor 
9th Grade Advisor 
Amenesty International Club 
Art Honor Society 







Color Guard Club 
Debate Club 
Drama Business Manager 
French ClubIHonor Society 
COMSEWOGUE SCHOOL DISTRICT TEACHERS CONTRACT 
APPENDIX A 
EXTRA-CURRICULAR SERVICES 
Future Business Leaders 
Habitat for Humanity 
Graphic Arts Club 
Greenagers Club 
H.S. Yearbook Business Mgr. 
M.S Yearbook Business Mgr. 
Industrial Arts Club 






M.S. Helping Hand Club 
M.S. Leaders Club 
Nat. Honor Society (H.S.M.S.) 





Spanish Club/Honor Society 
Tri-M Music Honor Society 
Yorkers Civics Club 
10th Grade Advisor 
Science Club 
1 lth Grade Advisor 
!WI Grade Math Team Advisor 
Just Say No Club 
M.S. BUTY Club Advisor 




Dance Club Advisor 
Literaryhhgame 
H.S. Yearbook Asst. Editor 
M.S. Chorus 
Student Store 
M.S. Student Council 
H.S. BUTY Club Advisor 




12th Grade Advisor 
American Sign Language Club (M.S.) 
Drama Club Advisor 
Future Teachers Club 
H.S. Chorus 
H.S. Leaders Club (TASK) 
H.S. Student Council Advisor 
H.S. Varsity Club 
Instrumental Music Director 
Science Research Club Grades 6-7 
Stage Crew Director 
Vocal Music Director 
A.V. Coordinator 
Academic Decathlon Club 
H.S. Jazz Band Advisor 
M.S. Yearbook Advisor 





H.S. Yearbook Advisor 
Activity Coordinator 
School Within A School Coordinator (Crossroads) 
IN-S: 
ELEMENTARY - All Seasons 
SECONDARY 
Fall - 1 st year 
Fall - 2nd year 
Winter - 1 st year 
Winter - 2nd year 
Spring - 1st year 
Spring - 2nd year 




Ahn~oon or Evening 
School trip not on school time 
(1) Up to 35 students, not to exceed three (3) hours 
Detention Supervisor (per how) 
RCT Remediation @a hour) 
Saturday Detention Supervisor (I) 
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ASST. VARSITY 
COACHING 









































APPENDIX C - SALARY SCHEDULE 2003-04 
I 1 I I I I I 1 DOCTORATE 
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APPENDIX C - SALARY SCHEDULE 2005-06 

APPENDIX D 
JOB DESCRIPTION - GRADE LEADERS (Elementary) 
Assist Administration in: 
(1) Coordination of scheduling assemblies and other special programs in their 
building. 
(2) Coordination of standardized test schedules for their grade level. 
(3) Scheduling of lunch period duties to maintain proper control of students. 
(4) Disseminate information to and received evaluations from teachers on their grad 
level regarding any new programs and materials. 
(5) Check that substitutes on their grade level have plans, know about any special 
programs or activities for the day. 
(6) Meet with administration not more than twice a month for not more than two 
hours per meeting to discuss instructional coordination between the grades. 
(7) Develop budget needs for administration and grade level. 
(8) Other duties mutually agreed upon by the chief School Administrator andlor his 
assistant in conjunction with the President of the Teachers' Association. 
THE GRADE LEVEL AND TOTAL NUMBER OF GRADE LEADERS REQUIRED 
FOR EACH GRADE SHALL BE AS FOLLOWS: 
Grade K & 1 ................................ Four (4) - one (1) ffom each school 
Grade 2. ...................................... Four (4) - one (1) from each school 
Grade 3 ...................................... Four (4) - one (1) from each school 
Grade 4 ...................................... Four (4) - one (1) from each school 
Grade 5 ...................................... Four (4) - one (1) from each school 
Grade 6 ...................................... Two will be assigned 
EFFECTIVE JULY 1,1988, THE GRADE LEVEL AND TOTAL NUMBER OF 
GRADE LEADERS REQUIRED FOR EACH GRADE SHALL BE AS FOLLOWS: 
Grade K & 1 ................................ Four (4) - one (1) h m  each school 
Grade 2. ...................................... Four (4) - one (I)  from each school 
Grade 3 ...................................... Four (4) - one (1) ffom each school 
Grade 4 ...................................... Four (4) - one (I) from each school 
Grade 5 ...................................... Four (4) - one (1) from each school 
Grade 6 ...................................... Two will be assigned 
APPENDIX E 
JOB DESCRIPTION - SUBJECT LEADERS 
Assist Administration in: 
(1) Coordination of scheduling. 
(2) Coordination of Testing Schedules. 
(3) Coordinating of disseminating information and to work with staff with reference 
to new programs, materials, supplies, textbooks, etc. 
(4) Check that substitutes have plans, schedules and know about special programs, 
plans, etc. for the day. 
(5) Develop budget needs for administration and department. 
(6 )  Keep an on-going inventory of department materials, etc. 
(7) Meet with Administration as needed. 
(8) Other duties mutually agreed upon by the Chief School Administrator andfor his 
assistant in conjunction with the President of the Teachers' Association. 
TBE GRADE LEVEL AND TOTAL NUMBER OF GRADE LEADERS 
REQUIRED FOR EACH DEPARTMENT SHALL BE AS FOLLOWS: 
Department Level 
English Middle School 
Social Studies Middle School 
Mathematics Middle School 
Science Middle School 
Guidance Middle School 
Special Education 
Foreign Language 
Physical Ed & Health 
Reading & ESL 
Art 
Music 
Level Total Grade 
High School 2 
High School 2 
High School 2 
High School 2 
High School 2 
1 K- 1 zLh 
1 5-12Ih 
1 K- 1 2th 
1 K- 1 2'h 
1 K- 1 zth 
1 K-1 2th 
APPENDIX F 
DEAN OF STUDENTS 
The Dean of Students reports directly to the Principal and shall assist the 
Administration in matters related to student discipline, class attendance and the general 
supervision of school events. These include, but are not limited to the following: 
a) Assist in the general supe~vision of students within 
the school and on school grounds during regular school 
hours. 
b) Conduct student conferences and monitor disciplinary 
referrals as requested by the principal. 
c) Assist in the supervision of after-school and evening 
events as assigned by the principal. 
APPENDIX G 
MEMORANDUM OF AGREEMENT ("hereinafter "MOA") 
THIS AGREEMENT is entered into as of the day of 
200-, by and between School District ("Employer") and the 
Association (the Association") does hereby amend the terms of the existing collective 
bargaining agreement ("CBA") that governs the employment relationship between Employer and 
the Association, as follows: 
Effective jinsert future datel, 200-, the Employer and Association agree to the 
following: 
MANDATORY CLAUSES 
1. NO Cash Option No employee may receive cash in lieu of or as an alternative to any of the 
Employer's Non-elective Contribution(s) described herein. 
2. Contribution Limitations In any applicable year, the maximum Employer Contribution shall 
not cause an employee's 403@) account to exceed the applicable contribution limit under 
Section 415(c)(l) of the Code, as adjusted for cost-of-living increases. For Employer Non- 
elective Contributions made post-employment to former employees' 403@) account, the 
Contribution Limit shall be based on the employee's compensation, as determined under 
Section 403@)(3) of the Code and in any event, no Employer Non-elective Contribution shall 
be made on behalf of such former employee after the fifth taxable year following the taxable 
year in which that employee terminated employment. 
In the event that the calculation of the Employer Non-elective Contribution referenced in any 
of the preceding paragraphs exceed the applicable Contribution Limits, the excess amount 
shall be handled by the Employer as follows: 
A. For all members in the New York State Teachers' Retirement System ("TRS") with a 
membership date before June 17, 19711, the Employer shall fust make an Employer 
Non-elective Contribution up to the Contribution Limit of the Internal Revenue Code 
and then pay any excess amount as  compensation directly to the Employee. In no 
instance shall the Employee have any rights to, including the ability to receive, any 
I Explanation for TRS Coteeories: Under Education Law 5 501(1 l)(a), the calculation of a preJune 17, 1971 TRS 
Tier I member's last five years h l  average salary (upon which a member's life-time pension is, in part, calculated) 
includes any non-ordinary income (such as termination pay) which is received as compensation prior to December 
3 1" of the year of retirement. Thus, such a member would benefit 6om receiving, as compensation, in their final year 
of employment that portion of the Employer Non-elective contribution, which is in excess of the maximum 
Contribution Limits of W C  $4 15. 
The final average salary of all other members of the TRS (i.e. all TRS members with a membership date on or after 
June 17, 197 1) may include any form of Termination Pay; therefore, the Employer's post-retirement payment into 
the employee's 403(b) account of that portion of the Employer Non-elective Contribution, which is in excess of the 
maximum Conhibution Limits of W C  9415, is more advantageous for those member. 
excess amount as compensation unless and until the Contribution Limit of the Internal 
Revenue Code are fully met through payment of the Employer's Non-Elective 
Contribution; and 
B. For all members in the New York State Teachers Retirement System ("TRS") with a 
membership date in the TRS on or after June 17,1971, and for all members in the New 
York State Employees' Retirement System regardless of their membership date, the 
Employer shall first make an Employer Non-elective Contribution up to the 
Contribution Limit of the Internal Revenue Code. To the extent that the Employer 
Non-elective Contribution exceeds the Contribution Limit, such excess shall be 
reallocated to the Employee the following year as an Employer Non-elective 
Contribution (which Contribution shall not exceed the maximum amount permitted 
under the Code), and in January of each subsequent year for up to four (4) years after 
the year of the Employee's employment severance, until such time as the Employer 
Non-elective Contribution is N l y  deposited into the Employee's 403(b) account. In no 
case shall the Employer Non-elective Contribution exceed the Contribution Limit of 
the Internal Revenue Code. 
3. 403(b) Accounts Employer contributions shall be deposited into the ING Life Insurance and 
A~uity Company ("ING) 403(b) account of each recipient employee. If the employee does 
not have an ING 403(b) account, the Employer shall deposit the employer contributions, in 
the name of the employee, into an ING account established in the employee's name. Agents 
fiom ING will be allowed reasonable access to the School District's facilities in order to assist 
the employees and District's representatives in fulfilling applicable 403(b) legal requirements. 
Upon the request of the District, the ING agents will assist District's representatives in 
calculating the annual maximum allowable 403(b) contribution under the Internal Revenue 
Code, based upon salary and payroll information provided to the ING representative by the 
District. 
4. Tier I Adiustments Tier I members with membership dates prior to June 17, 1971, Employer 
Non-elective Contribution hereunder will be reported as non-regular compensation to the New 
York State Teachers' Retirement System. 
5. This MOA shall be subject to IRS regulations and rulings. Should any portion be declared 
contrary to law, then such portion shall not be deemed valid and subsisting, but all other 
portions shall continue in full force and effect. As to those portions declared contrary to law, 
the Association and Employer shall promptly meet and alter those portions in order to provide 
the same or similar benefit@) which conform, as closest as possible, to the original intent of 
the parties. 
6.  This MOA shall further be subject to the approval of the 403(b) Provider, which shall review 
the MOA solely as a matter of form and as the provider of investment products designed to 
meet the requirements of Section 403@) of the Internal Revenue Code. Upon request, ING 
Life Insurance and Annuity Company ("ILIAC") agrees to provide the Employer with 
ILIAC'S standard hold harmless agreement where the Employer has selected ILIAC as the 
provider of 4O3(b) accounts for receipt of Employer Non-elective Contributions. 
Both the Employer and Employee are responsible for providing accurate information to the 
40301) Provider. This information includes both Elective and Employer Non-Elective 
Contributions and the amount of the participant's Includible Compensation. 
[OPTIONAL CLAUSES WHICH ARE TO BE INSERTED INTO MOA SHOULD 
THEY BE NEGOTIATED AND AGREED UPON BETWEEN THE PARTIES] 
Suuulemental Em~lover Contribution loptional clause1 The Employer agrees to make an 
annual Employer Non-elective Contribution to the 40301) account of each covered employee 
in an amount equal to , subject to the 
maxirnurn contribution permitted under Section 415(c)(l) of the Internal Revenue Code of 
1986, as amended. The Employer shall deposit the contribution no later than 
Emplover Non-Elective Contribution Equal to Termination Pay [optional clause] The 
Employer agrees to make an Employer Non-elective Contribution to the 403(b) account of 
each covered employee, who severs their employment with the Employer during the contract 
year and who is eligible to apply for and who commences their retirement from the state 
sponsored retirement system. The amount of Employer's contribution for each eligible 
employee shall equal the value of each such employee's accumulated leave days, determined 
in accordance with Section of the Collective Bargaining Agreement. The 
Employer shall make the maximum contribution permitted under Section 415(c)(l) of the 
Internal Revenue Code of 1986, as amended, for the year in which the employee severs 
employment. The Employer shall deposit the contribution no later than 
, following the employee's severance date. 
Early Retirement Incentive loptional clause]. The Employer agrees to make an Employer 
Non-elective Contribution to the 40301) account of each covered employee who notifies the 
Employer of his or her intent to retire no later than - . The 
total amount of Employer's Non-Elective Contribution for each eligible employee shall equal 
$ and shall be made in installments over a period of years (not to exceed 
five (5) years following the year in which the employee severed their employment). The first 
Employer contribution shall be made in January of the year following the year in which the 
employee's severance occurred and shall continue to be made in January of each of the 
following four (4) years, or until the total amount of the retirement incentive, as determined 
by the Employer, is deposited by Employer, whichever occurs earlier. Employer shall make 
the maximum contribution permitted under Section 415(c)(l) of the Internal Revenue Code of 
1986, as amended. 
For Employer For the Association 
BY: By: 
Dated: Dated: 
HOLD HARMLESS AGREEMENT 
WHEREAS, the (the "Employer") has negotiated with its Employees' 
collective bargaining representative for a program (the 'Trogram") in accordance with the 
provisions of Section 403(b) the United States Internal Revenue Code of 1986, as amended 
("Code") which permits the making of participant elective deferrals, to the extent the participant is 
employed by the Employer, and employer non-elective contributions, 
WHEREAS, the Employees' collective bargaining representative and the Employer have 
memorialized the terms and conditions of the Program by entering into a Memorandum of 
Agreement or applicable contractual language, 
WHEREAS, the Employer wishes to make employer non-elective contributions pursuant to the 
Program, including possible retirement related and post-retirement non-elective contributions, as 
permitted by the Code for eligible Employees, and 
WHEREAS, ING Life Insurance and Annuity Company (the "Company") has offered to provide 
a tax deferred annuity contract intended to satisfy the requirements of Code Section 403(b) for 
purchase by the Employer on behalf of eligible Employees for the Program. 
IT IS AGREED AS FOLLOWS (THE "AGREEMENT'): 
1. The Company shall provide for purchase by the Employer an annuity contract that meets 
the definition of an "annuity contract" pursuant to the provisions of Code Section 403@) 
and any pertinent federal laws relating to the purchase of such annuity contract(s). Such 
annuity contract shall be available for purchase by the Employer for any Employee, 
whose eligibility has been determined by the Employer and who participates in the 
Program. 
2. Except as limited by the annuity contract and applicable law, the Company, its agents and 
representatives shall comply with all pertinent written directives of the Employer 
regarding the solicitation and enrollment of employees and the purchase of the annuity 
contract. 
3. The Company warrants that it shall perform its duties as the issuer of the annuity contract 
in a carehl, diligent and professional manner and that it will promptly correct any and all 
errors made by the Company unless such error was a result of the Company's reliance on 
any information or omission of information provided by the Employer, the Employee, or 
an authorized representative of either of the foregoing. 
4: The Company shall hold harmless and indemnify the Employer, its agents, officers and 
Employees when acting on behalf of the Employer, from every claim and demand to the 
proportionate extent that it results from either: (a) the Employer's reliance upon the 
Company's representations (which representations are hereby made by the Company to 
the Employer) that the Program as designed is in accord with the current applicable 
Internal Revenue Code provisions, rules, regulations and Private Letter Rulings, or (b) the 
negligence or wrongdoing of the Company or any of its representatives acting in that 
capacity, which may be made by reason of any employer non-elective contribution made 
by the Employer on behalf of any eligible Employee pursuant to the terms of the Program. 
5. With the exception of any maximum allowable contribution calculations calculated on the 
basis of inaccurate or inappropriate information provided by the Employer or the 
Employee, the Company shall hold harmless and indemnify the Employer, its agents, 
officers and Employees, eom every claim and demand for penalties (including penalties 
based on State andor Federal withholding taxes otherwise due) and interest, including 
reasonable attorney's fees, which may be made by reason of a challenge to the maximum 
allowable contribution calculation computed by the Company at the direction of either the 
Employee or the Employer for any Employee participating in the Program. The 
Company's obligation to indemnify and hold the Employer harmless under this Paragraph 
5 is not conditioned upon and shall not require a showing of the Company's negligence or 
wrongdoing. 
6.  In performing the maximum allowable contribution calculations in connection with the 
Program, the Company may rely on information provided by the Employer and Employee. 
This information shall include but not be limited to whether the nature of the contributions 
to the Program are elective or non-elective employer contributions, the Employee's 
elective deferrals to all eligible plans (whether or not sponsored by the Employer) in that 
tax year pursuant to Code Section 402(g), and the Employee's includible compensation as 
defined under Code Sections 403@)(3) and 415(c). 
7. Anythmg in this Agreement to the contrary notwithstanding, the Company shall neither 
hold harmless nor indemnify the Employer, its officers, agents, or Employees from any 
claim and demand based upon the negligence, fraud or wrongdoing of the Employer, its 
officers, agents or Employees, nor from any situation where the claim or demand is due to 
the failure of the Employer to properly discharge its obligations or comply with the 
provisions under the Memorandum of Agreement or applicable contractual language 
which memorialized the terms and conditions of the Program between the Employer and 
the Employees' collective bargaining representative. 
8. The Company, at its own cost and expense and as allowed by law, shall bold harmless and 
indemnify the Employer by defending any legal proceeding brought against the Employer 
andor satisfying any federal and New York State income tax assessments, interest and 
penalties, and any legal judgment rendered against the Employer based on any claim or 
demand allowed under this Agreement as described above. Any liability of the Company 
under any provision of this Agreement to hold harmless and indemnify the Employer is 
subject to discharge by the Employer of the conditions precedent that the Employer shall 
immediately notify the Company in writing within thrty (30) days upon receipt of any 
such claim or demand and shall permit the Company, at its option, to direct the defense 
against such claim or demand. It is understood that the Company's liability hereunder shall 
be limited to actual damage only. 
9. The Company reserves the right, upon sixty (60) days' written notice to the Employer to 
terminate serving as the 403@) provider and to simultaneously terminate this Agreement. 
Such termination shall in no manner affect any liability of the Company incurred under this 
Agreement for acts taken prior to the effective date of such termination. 
Date 
Date 
Authorized Officer for Company 
Title: 
Print Name: 
Authorized Officer for Employer 
Title: 
Print Name: 
IN WITNESS WHEREOF, the parties hereunto have set their hands and seal on this 
l t h d a y o f  Mfi/c&2004. 
PORT JEFFERSON STATION 
TEACHERS' ASSOCIATION, INC. 
PORT JEFFERSON STATION, 
NEW YORK 1 1776 
By: 
BOARD OF EDUCATION 
THE BROOKHAVEN-COMSEWOGUE 
UNION FREE SCHOOL DISTRICT 
PORT JEFFERSON STATION, 
NEW YORK 1 1776 
By: 

